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Term: ______________
ID #







  DATE:             /             /  
__________________________   ____________________  ____

Last Name                                    First                                    M.I.

REQUEST TO ADD:

	COURSE PREFIX/NUMBER
	COURSE TITLE
	SECTION

	
	
	

	ACADEMIC  DEPARTMENT(
	
	DATE

	INSTRUCTOR’S SIGNATURE(
	
	

	OR
	

	CHAIR’S SIGNATURE(
	
	

	Approval/Enrollment Verification
	Instructor:  Do not sign and approve unless you have made arrangements with the student to make up the work missed and you believe the student can be successful in the class.  Please be sure to update the class attendance roster for this student.
	

	FINANCIAL AID          
(Financial Aid Students Only)
	Students: Please notify the Financial Aid Office of the change of enrollment in case your award is affected
	

	STUDENT’S SIGNATURE (

	
	


Student’s:  Please verify with Student Accounts that you have paid for this class by the bill due date or have approved Financial Aid or 3rd party deferment processed to avoid cancellation for non-payment.
	Please return to the Question and Answer Center on any campus or email to Registration @DaytonaState.edu
	Registration Staff                                          Date Processed


LATE REGISTRATION


REQUEST TO ADD A COURSE AFTER THE SCHEDULE ADJUSTMENT PERIOD (This form can only be used during the limited period at the start of each subsession)








